
1. Adding a Site Administrator To An Application 

The Applicant has administrative rights to add a Site Administrator to their 
application.  If you use the Add/Edit People link on the SLRP Personal Information 

page, start with 3). 

1) To add users to an application, click on the application of choice in the “My Tasks” 

Section on the Main Menu. 

2) Click the “View Management Tools” button and choose the Add/Edit People link.   

 

 

3) Type in the name of the individual in the search criteria box and click the “Search” 

button. 

4) From the search results, select your site representative. (Do not change/enter 

Active Dates.)  If your site representative is not listed, please call SLRP at 

(916) 326-3767. 

5) Click SAVE. 

 

 
 

6) To return to the application menu, click the Document Information link. 

 



1. Adding a Site Administrator To An Application 

Please contact your site representative to complete their portion of your application 

(SLRP Practice Site Certification and Memorandum of Understanding Information).  You 

will be unable to submit your application until the site representative has completed their 

portion of your application. 


